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Hach todn cdc khoan phadi tra cho ngui lao déng la mét trong nhitng nhiém vu quan trong trong
cong tdc ké todn cia cdc don vi hanh chinh, su nghiép. Cdc quy dinh lién quan dén céng tdc nay da
dugc néu tai Thong tu sé 107/2017/TT-BTC ngay 10/10/2017 ciia Bé Tai chinh hu'éng ddn ché dé

ké'todn hanh chinh, su nghiép. Bai viét trao doi vé nguyén tdc, phuong phdp hach todn cdc khodn

phai trd cho ngudi lao dong tai cdc don vi hanh chinh, su nghiép.
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ACCOUNTING THE PAYABLES TO EMPLOYEES IN PUBLIC
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Accounting practice of the payables to employees is
one of the important tasks in the accounting work
of public administrative and no-business units.
Currently, the related regulations are clearly
stated in Circular No. 107/2017/TT-BTC dated
Octorber 10th 2017 of the Ministry of Finance
on guidelines for public sector accounting. The
paper discusses the principles and methods of
accounting the payables to employees at public
administrative and non-business units.
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Nguyén tic ké toan

Theo quy dinh tai Thong tu s6 107/2017/TT-BTC
ngay 10/10/2017, Tai khoan (TK) 334 - Phai tra nguoi
lao dong thudc (nguoi dién ndi) TK loai 3. TK loai 3 ¢
10 loai TK khéac nhau (Bang 1), dwoc str dung dé phan
anh cac nghiép vu thanh toan no phai tra gitta don vi
hanh chinh, su nghiép (HCSN) véi cac don vi, t6 chirc,
ca nhan bén ngoai vé quan hé mua, ban, cung cap vat
tu, hang hda, dich vy, tai san 8 dinh; gitta don vi véi
nguoi lao dong (NLD) vé tién luong, tién cong va cac
khoan phai tra khac; cac khoan tam thu vé phi, 1¢ phi,
thu vién tro phat sinh tai don vi...

TK 334 - Phai tra NLD dung d€ phan anh tinh hinh
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thanh toan gitta don vi HCSN vdi can bd cong chirc,
vién chitc va NLD khéc (sau day goi tit 1a NLD) trong
don vi vé tién luong, tién cong, cac khoan phu cap va
cac khoan phai tra khac (sau day goi tat la thu nhap).
Cac khoan thu nhap phai tra cho NLD phan anh o tai
khoan nay la nhitng nguroi c6 trong danh sach lao dong
thuong xuyén cta don vi nhu can b cong chitc, vién
chirc va NLD khac cua don vi.

Theo quy dinh hién hanh, cdc khoan don vi thanh
toan cho NLD gom: Tién luong, tién cong, tién thu
nhép tang thém va cac khoan phai tra khac nhu tién an
triea, phu cap, tién thuong, dong phuc, tién lam thém
gio..., sau khi da trir cac khoan nhw bao hiém xa hoi
(BHXH), bao hiém y t& bao hiém that nghiép, kinh phi
cong doan va cac khoan tam ting chua sit dung hét,
thué thu nhap ca nhan phai khau trtr va cac khoan khac
phai kh&u trtr vao tién lwong phai tra (néu cd). Truong
hop trong thang cd can bo tam ting truede lwong thi ke
toan tinh toan sd tam tng trir vao s lwong thuc nhan;
truong hop s6 tam ting 16n hon s luong thuc duoc
nhan thi trtr vao tién luong phai tra thang sau.

TK 334 - Phai tra NLD ¢6 2 tai khoan cap 2, gom:

- TK 3341 - Phai tra cong chitc, vién chic: TK nay
phan anh cac khoan phai tra va tinh hinh thanh toan cac
khoan phai tra cho can bg, cong chitc, vién chirc ciia don
vi vé tién luong, tién thuong cd tinh chat lwong, BHXH
va cac khoan phai tra khac thudc vé thu nhap cta can
b, cong chirc, vién chitc. Can b, cong chire, vién chitc
14 cac doi tuong thudc danh sach tham gia BHXH theo
quy dinh hién hanh cta phap luat vé BHXH.

- TK 3348 - Phai tra NLD khac: TK nay phan anh cac
khoan phai tra va tinh hinh thanh toan cac khoan phai
tra cho NLD khac ngoai can bg, cong chirc, vién chirc
cua don vi vé tién cong, tién thudng (néu o) va cac
khoan phai tra khéac thudc vé thu nhap cta NLD khac.
NLD khac la cac d6i tuong khong thudc danh sach
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Tai khoan 366 Cac khoan nhan trusc chua ghi thu
Ngudn: Théng tu s6 107/2017/TT-BIC

tham gia BHXH theo quy dinh hién hanh ctia phap luat
vé BHXH.

Phuong phap hach toan ké toan
moét s6 hoat dong kinh té chi yéu

Nham gitip nhitng ngudi lam cong tac k& toan tai cac
don vi HCSN hiéu r6 hon vé tai khoan 334, bai viét gioi
thiéu phuong phap hach toan ké toan mot sd hoat dong
kinh t&€ chu yéu doi véi cac khoan phai tra cho NLD.

Thir nhdt, phan anh tién lwong, tién cong va cac
khoan phai tra cho can b9, cong chitc, vién chirc va
NLD khac, ghi:

No cac TK 241 (2412), 611, 614...

C6 TK 334 - Phai tra NLD.

Thit hai, phan anh tién lwong, tién cong ctia bd phan
quan ly hoat ddng van da c6 hita can r thi ct theo
di.(SXKD), dich vu, ghi:

No TK 642 - Chi phi quan ly ctia hoat dong SXKD,
dich vu.

C6 TK 334 - Phai tra NLD.

Thit ba, phan anh chi phi nhan cong (tién lwong, tién
cong ciia NLD) tham gia truc ti€p vao hoat dong SXKD,
dich vy, ghi:

No TK 154 - Chi phi SXKD, dich vu dé dang

C6 TK 334 - Phai tra NLD.

Thir tw, khi phat sinh cac khoan chi cho NLD lién

STT Loai tai khoan cap 2
1 TK3341- Phai
tra cong chiic,
vién chiic
2 TK3348-Phai
tra nguoi lao
dong khac

Ndi dung
Phan anh cac khodn phai trad va tinh hinh thanh toan cac khoan
phai tra cho can bo, cdng chc, vién chiic ciia don vi vé tién luong,
tién thudng co tinh chat luong, BHXH va cac khoan phai tra khac
thudc vé thu nhap clia can bo, cong chuc, vién chic.

Phan anh céc khoan phai trd va tinh hinh thanh toan cac khoan
phai trd cho NLD khac ngoai cén bo, cong chuc, vién chiic ctia don
vi Vé tién cong, tién thudng (néu cd) va cac khoan phai trd khac
thudc vé thu nhap ctia ngudi lao déng khac.

TAI CHINH - Thdng 03/2019 @

quan dén nhiéu hoat dong ma chua xac dinh duoc doi
twong chiu chi phi truc tiép:

- Phan anh cac khoan phai tra cho NLD, ghi:

No TK 652 - Chi phi chwa xac dinh d6i tuong chiu
chi phi.

C6 TK 334 - Phai tra NLD.

- Cudi ky ké toan, can cit Bang phan bo chi phi dé
tinh toan két chuyén va phan b6 chi phi vao cac TK chi
phi ¢d lién quan theo tiéu thirc pht hop, ghi:

No cac TK 241, 611, 614, 642...

C6 TK 652 - Chi phi chwa xac dinh ddi tuong chiu
chi phi.

Thit nam, trong ky, khi ¢6 quyét dinh st dung quy bo
sung thu nhap dé tra thu nhap tang thém cho NLD, ghi:

- Truong hop quy bd sung thu nhap con du s6 dw
dé chi tra, ghi:

No TK 431- Cc quy (4313)

C6 TK 334 - Phai tra NLD.

- Truong hop quy bd sung thu nhap khong con da
sO dw dé€ chi tra, don vi tam tinh két qua hoat dong dé
chi tra (néu duoc phép), ghi:

No TK 137 - Tam chi (1371)

C6 TK 334 - Phai tra NLD.

+ Khi rat du toan vé tai khoan tién giii d€ tra thu
nhap tang thém, ghi:

No TK 112 - Tién gtri ngan hang, Kho bac Nha nudc
(KBNN)

C6 TK 511 - Thu hoat déng do ngan sach nha nudce cap.

DPong thoi, ghi:

C6 TK 008 - Du toan chi hoat dong.

Truong hop chuyén tién gui tai KBNN sang tai
khoan tién giri ngan hang dé tra thu nhép tang thém,
ghi:

No TK 112 - Tién gtri ngan hang, KBNN (chi tiét tién
gui ngan hang)

C6 TK 112 - Tién gri ngan hang, KBNN (chi tiét tién
giri KBNN).

Neéu tién guri thudc nguon thu hoat dong dugce dé
lai, dong thoi, ghi:

C6 TK 018- Thu hoat dong khac duoc dé lai (néu
dung nguon thu hoat dong khac duoc dé lai).

+ Khi tra bé sung thu
nhap, ghi:

No TK 334- Phai tra NLD

C6 cac TK 111, 112.

+ Cudi ky, don vi xac
dinh chénh léch thu, chi
clia cac hoat ddng b6 sung
cac quy theo quy dinh hién
hanh, déi v6i quy bo sung
thu nhap, ghi:

Nguén: Théng tursé 107/2017/TT-BTC No TK 421- Thing duw
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(tham hut) lay k&

C6 TK 431 - Cac quy (4313).

DPong thoi, két chuyén s6 da tam chi thu nhap tang
thém (néu o) trong ky theo quyét dinh, ghi:

No TK 431 - Cc quy (4313)

C6 TK 137 - Tam chi (1371).

Thit sdu, khi c6 quyét dinh sit dung quy khen thuong
dé thudng cho can bg, cong chiic, vién chirc va NLD
khac, ghi:

No TK 431 - Cac quy (4311)

C6 TK 334 - Phai tra NLD.

Thit bay, k& toan tra lwong bang tién mat, ghi:

- Phan anh s0 phai tra vé tién luvong va cac khoan
phai trd NLD khac, ghi:

No cac TK 154, 611, 642...

Co6 TK 334 - Phai tra NLD.

- Khi rat du toan chi hoat dong hodc rut tién gui tai
KBNN vé quy tién mat, ghi:

No TK 111 - Tién mét

Co cac TK 112, 511.

Dong thoi, ghi:

C6 TK 008 - Du toan chi hoat dong (s rat duw
toan), hoac

C6 TK 018 - Thu hoat dong khac duwoc d€ lai (néu
dung nguon thu hoat dong khac duoc dé lai).

- Khi tra Iwong cho can b cong nhan vién va NLD, ghi:

No TK 334 - Phai tra NLD

C6 TK 111 - Tién mat.

Thit tdm, k€ toan tra lwong qua TK ca nhan:

- Phan anh s0 phai tra vé tién luvong va cac khoan
phai tra khac cho NLD, ghi:

No cac TK 154, 611, 642...

C6 TK 334 - Phai tra NLD.

- Khi rat dy toan chi hoat dong tai KBNN chuyén
sang tai khoan tién giri mé tai Ngan hang phuc vu chi
tra tién luong va cac khoan thu nhap khac cho can bd,
cong chire, vién chitc va NLD khdc qua tai khoan ca
nhan, ghi:

No TK 112 - Tién gtri ngan hang, KBNN (chi tiét tién
guri ngan hang)

Co6 TK 511 - Chi hoat dong do ngan sach nha
nudc cap.

Pong thoi, ghi:

C6 TK 008 - Du toan chi hoat dong.

- Treong hop rut tién tir tai khoan tién gui don vi
mo tai KBNN chuyén sang tai khoan tién gii mo tai
ngan hang phuc vu chi tra tién luong va cac khoan thu
nhap khac cho NLP qua tai khoan ca nhan, ghi:

No TK 112 - Tién gri ngan hang, KBNN (chi tiét tién
gui ngan hang)

C6 TK 112 - Tién guri ngan hang, KBNN (chi tiét tién
giri KBNN).
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Pong thoi, ghi:

C6 TK 018 - Thu hoat dong khac duoc dé lai (néu
dung nguon thu hoat dong khac duoc dé lai).

- Khi ¢6 xac nhéan ctia ngan hang phuc vu vé so tién
luong va cac khoan thu nhéap khac da duoc chuyén vao
TK ca nhan cta tting NLD trong don vi, ghi:

No TK 334 - Phai tra NLD

C6 TK 112 - Tién glri ngan hang, KBNN (chi tiét tien
gri ngan hang).

Thit chin, phan BHXH, bao hiém y t& bao hiém that
nghiép ctia can b cong chirc, vién chite NLD phai khau
trtt vao lrong phai tra, ghi:

No TK 334 - Phai tra NLD

C6 TK 332 - Céc khoan phai ndp theo lwong (3321,
3322, 3324).

Thit mueoi, cac khoan tam tng chi khong hét, nhap
lai quy hodc trir vao luong ctia nguoi nhan tam tng,
can ctt vao phiéu thu hodc y kién cta tha treong don vi
quyét dinh trte vao luong, ghi:

No TK 111 - Tién mat (nhap lai quy sO tam tng chi
khong hét sau khi trir luong)

No TK 334 - Phai tra NLD (trtt vao lrong)

C6 TK 141 - Tam tng,

Muroi mot, thu boi thuong veé gia tri tai san phat hién
thi€u theo quyét dinh xtr ly khau trit vao tién lwong
phai tra, ghi:

No TK 334 - Phai tra NLD

C6 TK 138 - Phai thu (1388).

Muoi hai, thu€ thu nhap ca nhan khau trir vao luong
phai tra ca NLD, ghi:

No TK 334 - Phai tra NLD

C6 TK 333 - Céc khoan phai nop nha nude (3335).

Theo cac chuyén gia k€ toan, trong qud trinh hach
todn khoan phai tra cho NLD, nguoi lam cong tac ké'toan
tai cac don vi HCSN can nhan thitc rd: Moi khoan no
phai tra ctia don vi HCSN phai dugc hach toan chi tiét
theo tting ndi dung phai tra, cho tiing doi tugng, ting
[an tra va chi tiét theo cac yéu t6 khac theo yéu cau quan
ly ctia don vi... Bén canh d6, viéc xac dinh can phai chinh
xac d6i voi cac d6i tuong duoc hudng khoan phai tra,
cac khoan don vi thanh toan cho NLD...; viéc cong khai
cac khoan da thanh toan cho trong don vi can duoc quan
tam, du hinh thitc cong khai do don vi tu Iya chon dé
phu hop véi tinh hinh thuc té.
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