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Abstract: In the learning environment, effective note-taking is crucial for improving students’ study
efficiency. This article focuses on describing note-taking techniques and highlighting its importance for
learners. Additionally, it provides scientific analyses of the relationship between note-taking and encoding
information, as well as between note-taking and recalling information. It also lists various note-taking
methods and how to use them to improve the learning process. Through this article, the author aims to
emphasize that note-taking is not just about copying information, but also involves active engagement with
the material, helping students reinforce understanding and memory. Moreover, it assists in developing a
personalized learning system that suits individual needs.
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1. Pit vin dé

Trong hanh trinh hoc tap, k¥ thuat ghi chép
(Note-taking skills) dong vai tro khong thé phu nhan
d6i v6i nguoi hoc. Bang cach ghi lai nhitng thong tin
quan trong tur cac budi giang day, tai liéu doc, hoac
bai giang, k¥ nang ghi chép nay khong chi gitp ho
tap trung vao viéc hoc, ma con tao ra mdt ban ghi
chép hitu ich dé hd trg qua trinh hoc va on tap sau
nay. N6 khong chi 1a mot cong cu don gian dé ghi
nhd thong tin, ma con 1a mot phan khong thé thiéu
trong qua trinh xay dung sy hiéu biét sau sic va phat
trién k¥ ning phan tich.

Maic du nguoi hoc ludn dugce yéu ciu ghi chép lai
kién thirc trong sudt quang thoi gian di hoc, nhung
khong phai ai cling c6 kinang ghi chép hiéu qua. Rét
nhiéu nguoi hoc hiéu sai riang viéc ghi chép dong
nghia véi viéc viét lai moi tht ma ho nghe dugc.
Trong mdt nghién ctru dugc thuc hién bdi Sutherland
va cac cong su (2002) v6i 25 hoc sinh ¢o tiéng me dé
1a tiéng Anh hodc hoc tiéng Anh nhu mot ngon ngir
nude ngoai, da phat hién ra rang 17 hoc sinh da sao
chép lai moi tr mot cach chinh xac (Hiiseyin, 2019).

Thuc té & Viét Nam cung cho thiy rat nhiéu hoc
sinh, sinh vién thiéu su hiéu biét va k¥ ning ghi chep
hidu qua. Nhiéu khl vigc ghi chép tro nén mo ho,
dan trai, khong c6 cau trac va thiéu sy tap trung vao
nhitng diém quan trong. D viéc ghi chép duwoc coi la
hitu ich va can thiét nhung thuong chua duge dit vao
mot vi tri quan trong trong chuong trinh gido duc, va
do d6, nguoi hoc thuong thiéu di su hudéng dan va
thyc hanh dé phat trién ky néng nay.

Bai viét s& tong hop cac ndi dung lién quan dén
khai niém, lich sir hinh thanh vé ki thuét ghi chép
(Note-taking), dong thoi cung cdp phan tich khoa
hoc vé& mbi quan h¢ gitta viéc ghi chi va qué trinh
ma hoa thong tin; twong quan gilra ghi cha va kha
nang truy hoi thong tin, ciing nhu liét ké cac phuong
phap ghi chii khac nhau va huéng din cach sir dung
chung dé t6i wu hoa qua trinh hoc tip cho ngudi hoc.
2. N§i dung nghién ciru
2.1. Dinh nghia

C6 nhiéu cach tiép can dé dinh nghia Note-
taking skills (ki thuat ghi chép). Theo Boch va Piolat
(2005), note-taking (hay c6 thé dich 1a k¥ thuét ghi
chu/ ghi chép; trong bai viét nay tam dich la ki thuat
ghi chép) 1a viéc tom tit thong tin quan trong dé sur
dung sau nay va ghi chép bang cac biéu tugng mot
cach nhanh chong, ndi cach khac 1a tao ra mot b nho
ben ngoai. Piolat va dong nghiép (2005) nhan manh
rang ki thuat ghi chép 1a mot hoat dong phirc tap, doi
hoi hiéu biét va Iya chon thong tin, va yéu cau cac
quy trinh tao van ban. Bén canh do, Zhang (2012)
mo ta ki thuat ghi chép nhu viéc viét ra ¥ chinh va
diém quan trong vé thong tin dugc trinh bay trong
qué trinh ling nghe (Hiiseyin, 2019)

2.2. Ki thudt ghi chép hiéu quad
2.2.1. Paraphrasing (dién dat lai)

Nhu da dé cap o phfin trude, c6 mot sd cac chién
lugc ghi chép khac nhau giup sinh vién ma hoa thong
tin mot cach hiéu qua. Khi hoc thong tin méi, sinh
vién nén sir dung phuong phap paraphrasing - dién
dat lai hodc tom tét nhitng gi ho doc hodc nghe (Igo
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& Kiewra, 2007; Kobayashi, 2005). Viéc sao chép
chinh x4c ting tir khong cho phép ndo b tién hanh
qué trinh ma hoa mot cach sau sic. Do d6, thong tin
ma sinh vién da hoc s€ bi quén di mot cach nhanh
chong. Thay vao do, thay vi sao chép toan b thong
tin duoc trinh bay, viéc viét lai bang cach st dung
tor nglr cua riéng minh, theo cach ma sinh vién co
thé hiéu dugc (Haynes & Williams, 2015) 1a mot
lya chon tot hon. Viéc viét ghi chép theo cach dién
dat lai giup ngudi hoc hiéu thong tin mét cach co y
nghia hon d6i v6i ho. Ngoai ra, viéc két ndi thong
tin méi v6i thong tin di hoc trude d6 co thé giup
sinh vién ghi nhé nhitng gi da hoc (Kobayashi, 2005;
Luo, Kiewra, Flanigan, & Peteranetz, 2018). Chung
ta thuong nhd thong tin méi hon khi két hop né véi
kién thirc di dwoc ma hoa sdu trong tm tri.

2.2.2. Reviewing (Ra soat lai)

Kobayashi (2005) da ban luan rang viéc ghi chép
khong mang lai loi ich néu cac ghi chép khong dugc
xem lai sau do.

Nam 1885, Hermann Ebbinghaus da nghién ctru
vé su suy giam kha ning luu gitr tri nhé cta ndo bo
theo thoi gian va dua ra mo6 hinh Buong cong quén
lang (Forgetting curse) (hinh v¢€)

Puong cong lang quén c6 ban chét 1 cAp sé nhén.
Kha nang ghi nhd 12 100% tai thoi diém hoc bat ky
thong tin cu thé nao. Tuy nhién, né giam nhanh
chong xudng 40% trong nhiing ngay dau tién. Sau
do, téc do duy tri tri nh¢ lai cham lai.

Trong nghién clru ciia minh, Ebbinghaus da néu
ra nhitng dac diém chinh cua tri nhé: (1) Ky trc yéu
dan theo thoi gian: Néu chung ta hoc mot didu gi d6
méi, nhung sau d6 khong cd ging hoc lai thong tin
do, chung ta ngay cang nh¢ it hon khi hang gio, ngay
va tuan troi qua; (2) Ty 1¢ quén giam manh nhét xay
ra ngay sau khi hoc. Piéu ndy dugc phan anh boi su
d6 dbc & dau ciia Puong cong Lang quén (hinh v¢).
Néu khong xem xét hodc cung c¢d viée hoc ciia ching
ta, kha nang luu gilt thong tin ctua ching ta s€ giam
manh; (3) S& d& dang hon dé nhé nhitng thir ¢6 ¥
nghia: néu chiing ta dang nghe mot bai nodi chuyén
vé mot chiit & ma minh khong thuc sy hiéu hoic it
quan tdm, minh c6 thé s& quén n6 nhanh hon so véi
khi n6i vé mot chu dé ma ban than thdy thuc su hip
dan hodc thu vi.

Vay c6 cach nao dé chéng lai duong cong quén
lang? Reviewing (6n tap, ra soat) dugc coi la chia
khoa giai quyet véan dé nay. Mdi khi chung ta cung cb
huén luyen toc do suy giam cuia tri nhé s& giam xudng.
Ngoai ra bang ki thuat ghi chép hiéu qua, thong tin da
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dugc 1am cho dé dang hép thu ngay tir dau dan dén
qua trinh 6n tép s€ nhanh va hi¢u qua hon.

2.2.3. Recording Relevant Information (Ghi chép cac
thong tin lién quan)

Trong nghién ctru cua Haynes va Williams (2015),
ho ciing da kham pha cac xu hudng ghi chu lién quan
dén s luong tir dwoc ghi lai va tinh lién quan cta
nhimg tir d6. Két qua cho thiy viéc ghi chép trong
sudt bai giang dem lai loi ich cho hiéu suit hoc tap,
vi sinh vién ¢ kha ning ghi lai nhiéu thong tin quan
trong hon tuy nhién sinh vién can biét lya chon thong
tin quan trong nhat trén PowerPoint, thay vi ghi lai
toan bd. Viéc day sinh vién bién thong tin thanh 161
cua riéng ho chi co thé dat hiéu qua néu ho nhan biét
dugc thong tin nao quan trong nhét. (Lichty, 2022)
3. Két luan

Tom lai, k¥ thuat ghi chép khong chi 1a mot phan
quan trong trong qua trinh hoc tdp ma con la mot
cong cu quan trong dé ting cudng hiéu biét va ghi
nhé thong tin trong moi khia canh cua cudc song.

Viéc hiéu mbi quan hé giita ghi chép va ma hoa
thong tin va truy hoi thong tin 1a rat quan trong khi
nghién ciru vé ki thuat ghi chép. Véan dé khong phai
1a ghi chép cang nhiéu cang tot ma can ghi chép c6
chon loc, ¢ su két hop véi qua trinh tom tat, dién
dat lai thong tin, kich thich ndo bg, lién hé voi cac
ndi dung da hoc trude do dé qua trinh ma hoéa tr¢ nén
hi€u qua. Ngoai ra can c6 ké hoach ra soat, xem lai
cac ndi dung ghi chép dé thiic day qua trinh truy hoi
thong tin, din dén viéc ghi nhé hiéu qua hon.

Céac phuong phap ghi chép nhu paraphrasing,
reviewing va recording relevant information déu
dong vai trd quan trong trong viéc t6i wu hoéa qua
trinh hoc tap. Bang cach ap dung cac k¥ thuat nay
mot cach thong minh va hi€u qud, sinh vién cod thé
nang cao kha ning tiép thu va ghi nhé thong tin.

Du 1a ghi chép biang tay hay sir dung céc thiét bi
dién t, quan trong nhét van 1a sy hiéu qua trong viéc
mé hoa thong tin va tao diéu kién thuan lgi cho quéa
trinh truy hoi thong tin sau nay.
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