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Abstract: Development cooperation is an existence and development activity associated with the functions
of a university. This is an activity that often affects two main and fundamental activities of a university. Quiz
learning is a scientific training and research activity. In today s universities, development cooperation is
an activity that concentrates a lot of resources, requiring the participation of the management function for
the activity to take place in accordance with the direction of cooperation in the field. university training.
The birth and development of technology is associated with the Fourth Industrial Revolution, in which
the role of technology has participated in all activities of life in society, including management activities.
The article presents the application of information technology in records management for development

cooperation activities at Hanoi Capital University.
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1. Pjt van dé

Trong bdi canh hién nay, su phat trién cua khoa hoc
va cong nghé trong do6 co linh vuc cong ngh¢ thong tin
(CNTT) dién ra va anh huéng dén tat ca cac linh vuc
cta doi sdng va xi hoi, trong d6 c¢6 thé khing dinh
linh vuc dong vai trd quyét dinh gép phan thuc day
hiéu qua ddi voi hoat dong quan 1y. Trong hoat dong
quén 1y hién nay, dbi véi linh vuc quan 1y hd so vai tro
ctia CNTT dong vai tro quan trong, diéu nay duoc thé
hién thong qua viéc cac tai liéu hd so duge “sd hoa” va
quan ly duoi dang di li€u, viéc st dung hoat dong “sb
hoa” hién nay CNTT s& thuc ddy cong cudc doi méi,
phat trién va hién dai hoa cac céc nganh kinh €, ting
cuong nang lyc canh tranh ctia cac doanh nghiép, ho
tro ¢6 hiéu qua cho qua trinh hoi nhap kinh té quéc té,
nang cao chat luong cudc song cua nhan dan, dam bao
an ninh qudc phong va tao kha nang di tat don dau dé
thuc hién théng loi sy nghiép cong nghiép hoda, hién
dai héa. DPdi véi cac don vi su nghiép cong lap, trong
d6 co cac truong dai hoc vai tro cia CNTT doi hoi cac
truong dai hoc phai c6 phuong an dé phat huy dugc
cac thanh tyu cia CNTT tmg dung va day manh sb
héa trong cong tac quan ly cac hoat dong cua don vi.

Truong Dai hoc Thu d6 Ha Noi 1a don vi su nghiép
cong lap dau tién va duy nhét truc thudc Uy ban Nhan
dan thanh phé Ha Noi v6i nhiém vu két ndi, phat trién
truyén thong ciia Thi d6 Ha Noi ngan ndm vin hién
béng viée theo dudi cac hoat dong dac thu voi chét
luong vuot trdi, dao tao nguén nhan luc chat luong
cao, dap ng nhu cau phat trién kinh té — xa hoi cta
Thu d6 va ca nudc. Trong giai doan vira qua van dé

ung dung CNTT trong viéc trién khai cac hoat dong
cua Nha truong duogc chi trong va da dat duoc mot
$6 nhiing Kkét qua tich cyc. Viéc st dung dugc mot
phuong phap tng dung CNTT s& gop phan nang cao
hiu lyc va hiéu qua quan 1y cua hoat dong hop tac
phat trién dong gop vao nang cao chit luong cac hoat
d6ng ciing nhur gop phan quang ba hinh anh cua co s&
gido duc va dao tao trong d6 c6 Truong Pai hoc Thu
do6 Ha Noi.

2. Noi dung nghién ciru

2.2. Ung dung CNTT trong qudn Iy hé so hoat dpng
hop tic pht trién

Su ra doi va phat trién cua hoat dong tng dung
CNTT trong d6 ¢6 xu hudng chuyén déi s dién ra anh
huong dén trudng dai hoc trong linh virc cong nghé.
Viéc g dung cong nghé thong trong quan 1y ho so
hoat dong hop tac phat trién hién nay dua trén viéc sir
dung xu hudng sé hoa hodc chuyén déi sb ddi véi cac
co so dit liéu dbi v6i hoat dong hop tac phat trién. S6
hoéa la mot thudt ngli duge dinh nghia thong qua mét
sO cac quan niém.

Thu vién truong Pai hoc Cornell dinh nghia vé
s0 hoa “Sé hoa 1a qua trinh bién cac tai lidu in 4n trén
giéy dugc chuyén sang dang s0, cho phép céac trang
thiét bi nhu may tinh dé doc, may quét hinh phang,
camera sd, camera ~dong va mot loat cac thiét bi khac
duogc st dung dé sd hoa tai lidu”.

Tur dinh nghia trén c6 thé nhan théy, s6 hoa 1a mot
qua trinh chuyén ddi d6i voi mot co so dir liéu cu thé
tir cac hinh thirc 1a dit liéu truyén théng chuyén sang
dang tai liéu duoc luu trit dudi dang sb6 hoa voi su

362 Journal homepage: https://vjol.info.vn/index.php/tctbgd



tham gia cua cong nghé ma cu thé & day chinh 14 hé
thong may tinh.

Linh vuc nghién ctru cua bai viét & day 1a linh vuc
hop tac phét trién mot trong linh vye quan trong doi
véi co so gido duc dai hoc. Hop tac phat trién 12 mot
linh vyc hop tac xay dung dua trén viéc két ndi vé cac
dic diém tuong déng cua cac chu thé, vi vay linh vuc
rat can c6 sy tham gia cua cac ung dung CNTT ma cu
thé & day chish 1a s hoa cac van ban quan 1y va quy
trinh quan 1y hoat dong hop tac phat trién.

Hoat dong hop tac phat trién tmg dung sb hoa dya
trén viéc quan 1y hoat dong hop tac phat trién. Quan ly
hoat dong hop tac phat trién 1a mot hoat dong tac dong
¢6 ¥ thirc bang quyén luc ciia chu thé quan Iy hoat dong
hop tac phat trién dén ddi twong quan 1y hoa dong hop
tac phat trién dé thuc hién muyc tiéu cua
hoat dong hop tac phat trién trong diéu
kién méi trudng bién dbi.

Vé nodi dung cia viéc quan 1y hoat
dong hop tac phat trién do 1a hoat dong |
dong c6 ¥ thire tac dong tir chii thé quan i
Iy (bao gdm céc co quan quan Iy Nha s
nude trong linh vuc hop tac phat trién tir e
cap co s dén cap trung wong va cac don
vi su nghiép cong lap co6 don vi chic
nang chiu trach nhiém quan 1y cong tac
hop tac phat trién) tac dong 1én cac ddi
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hiéu dugc/ doc duge. Day chinh 14 ban chét ciing dé c¢6
thé ting budc trién khai viéc tmg dung CNTT trong
hoat dong hop tac phat trién.
2.3. Gidi phap sw dung wng dung Google Sites trong
qudén Iy hoat djng hop tic phdt trién tai Truong Pai
hoc Thii dé Ha Ni.
2.3.1. Xdy dung giao dién hé thong quan 1y hoat dong
hop tac phat trién tai Tr ruwong Pai hoc Thu D6 Ha Noi

Giao dién cta hé thdng quan 1y dir liéu hop tac
phat trién tai truong Dai hoc Thu d6 Ha Noi cod su
turong dong dbi véi giao dién cua cac hé thong quan
ly khéac ddi véi chirc ning quan 1y hoat dong hop tac
phét trién, trong do ¢6 su tuong dong dbi voi Cong
thong tin vé cac dich vu cong cua SO Ngoai vu Thanh
phd Ha Noi.

Nam hoc 2019-2020

TYA BE

2019/05/22 - QB 474 vé phé duyit nhidm w KHCN 19-20.pof Tthga

2019106719 - T8 683 ding ky é hoach hoat 6dng NCKH 192 Ttnga
2019/08/06 - T8 836 ding ky ké hoaeh NCKHva SKKN ela ... 7thg 4
2019/08/26 - @D 949 v& phé duyét danh muc 8 tai KHCN cd. Tthga
2019/08/26 - QO 950 v& phé duyét danh muc 8 tai trong 6ié. Tthga
2019008726 - T8 925 46 Gdu chinh lch tioh hoat Gong KHCH ... 7thg 4
2019/09/03 - TB 952 v phén b3 kinh phi NCKH 19.20.par Ttng4
2019/09724 - QO 1075 vé phé duyst b sung danh muc 83141 7ing 4

2019/09/30 - QD 1109 vé phé duydt 88 tai KHCN 19:20.pc Tthga

2019710711 - 0D 1238 v phé duydt hoat dong KHCN cBa cic... 7 thg 4 Anh Phar

201911017 - TB 1189 vé dinh mise lao 88ng 19:20.pat 7thgd Ann

2019/11/11 - @D 1419 vé giaa nhiém v trg 1Y khoa ho 18-20 thad ac

tuong chiu su quan 1y (bao gdm cac nha
khoa hoc; giang vién) bang cac ching ning quan Iy cu
thé nhu lap ké hoach, t chue phéi hop, kiém tra nhdm
thue hién muc ti€u chung cua td chuc d6 1a td chirc
thanh cong cac mang viéc cia hoat dong hop tac phat
trién bao gdm: to chirc doan vao, t6 chirc doan ra, ky
két bién ban ghi nhé hop tic (MOU). Déi tugng quan
Iy cua hoat hop tac phét trién bén canh cac ddi tuong
thyc hién hoat dong hop tac phét trién con co ca cac
dit liéu, cac minh chimg san phdm hoat dong hop tac
phat trién.

Tu ndi dung cua viéc quan ly hoat dong hop tac
phat trién c6 thé nhéan thi hoat dong nay c6 thé trién
khai hiéu qua can phai gin véi vai tro cua chirc ning
quan ly ciing nhu c6 sy tham gia ctia cac Ging dung
cong nghé dé hd tro chire nang quan 1y cling nhu gop
phan quan 1y co so dit liéu di voi hoat dong hop tac
phat trién. Viéc tmg dung CNTT d6i véi quan 1y hoat
dong hop tac phat trién tai cac truong dai hoc hién
nay chinh 13 viéc str dung chirc ning sé héa véi hoat
ddng dong chuyén dbi cac dir liéu va hd so lién quan
dén mang luéi cac hoat dong hop tac phét trién ctia co
s& gido duc dai hoc tir phuong thirc truyén thong bén
ngoai thanh dang tai lidu s luu trir ma may tinh c6 thé

Hinh 2.1. M6 ta giao dién quan ly van ban hop tdac
phat trién
[Nguon: Tac gia ty tong hop]
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Dé xuét xay dung h¢ théng thong tin dién ti phuc
vu hoat dong quan 1y hop tac phat trién ap dung tai
Trudng Pai hoc Thu d6 Ha N¢i nham muyc tiéu hd tro
hoat dong quan ly cua Nha truong. HE théng quan 1y
Hop tac phat trién truong can cd céc tinh nang nhu
sau: Quan ly cac doan ra; Quan ly cac doan vao;
Théng tin vé& hoc bdong va hop tac qubc té; Quan ly
biéu mau Hop tac phat trién; Tinh ning chung cia
toan hé théng; Quan ly hé thong (quan 1y nguoi
dung, sao luu, phuc hodi dir liéu, thay doi password
nguoi dung).

Nhimg chirc ning quan 1y d6i véi hoat dong hop
tac phat trién dugc xdy dung dua trén cac chirc ning
ctia hoat dong hop tac phat trién, viéc thiét ké giao
dién dbi voi chirc nang quan ly hoat dong hop tac phat
trién tai Truong Pai hoc Thu d6 Ha Noi. Pay 1a cac
chirc ning dugc quy dinh ciing nhu c¢6 thé dugc xay
dung dé tién hanh tao ra cac module luu trit ciing nhu
quan 1y ddi véi hd so hoat dong hop tac phat trién.
2.3.2. Xdy dung cdc module cia hé thong quan 1y
hoat dong hop tac phat trién tai Truong Dai hoc Thu
Do Ha Noi

Hé théng quan 1y hoat dong hop tac phat trién
dugc thiét ké dbi v6i sir dung tmg dung Google Sites
dya trén cac module gan lién véi chirc ning quan
1y ctia hoat dong hop tac phat trién. Hé théng nay
dugc chia ra dya trén cac Module qué 1y bao gdm:
Module quan ly dir liéu DPoan ra; Module quan 1y ly
dir liéu Boan vao; Module quan ly Bién ban ghi nhé
tac (MOU); Module quan 1y cac van ban huéng dan
hoat dong hop tac phat trién; Module quan 1y biéu
mau va vin ban clia nha trudng dugc ban hanh.

Céc chirc ning cu thé ciia cac module nhur sau:

Pbi voi module quan 1y dir liéu Poan ra, Poan
vao, Bién ban Ghi nhé hop tac: Tap hop, phan loai
hd so ctia hop tac tac phat trién. Xay dung danh muc
phan cap quan 1y, s6 hoa hd so dit liéu cia dé tai.

Module quan ly van ban huéng dan hoat dong
hop tac phat trién cung cép cac van ban dinh hudng,
chi dao huéng dan vé cong tac hop tac phat trién cta
Thanh ay, Uy ban Nhan dan Thanh phd Ha Noi, Bo
Giao duc & Pao tao.

Module quan 1y biéu miu va vin ban cia nha
truong dugc ban hanh: Tap hop, phan loai van ban
lién quan dén hoat dong hop tac phat trién ciia nha
truong. S6 hoa toan bd cic van ban cua nha truong
lién quan dén hoat dong hop tac phat trién.

3. Két luan

CNTT la nganh dong vai trdo ngay cang quan

trong trong tién trinh cua cudc cich mang cong
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nghiép méi, cong nghiép thong tin trude thém cua
mdt ky nguyén maoi cia loai nguoi, ky nguyén cua
xa hoi thong tin va nén kinh té tri thire, dong thoi 1a
nganh c6 nhitng dac thu dac biét trong qua trinh mé
cua hoi nhép.

La mot co so gido duc va dao tao dang trén da
phat trién, Truong Pai hoc Thu d6 Ha N6i luén quan
tam va danh ngudn luc d6i v6i hoat dong hop tac
phat trién, trong d6 viéc ing dung CNTT trong giai
doan chién lugc dai han d6 1 xay dung mot hé thong
phﬁn mém quan tri dai hoc dé c6 thé trién khai chuc
ning quan ly ddi voi hoat dong hop tac phat trién
cung voi d6 két hop vai giai phap ngin han d6 1a viéc
sir dung tmg dung Google Sites voi email dién tir dé
trao d6i két ndi hé thong cac dbi tac hop tac phat trién
cling v6i d6 tao ra ra cac module dé tién hanh quan
ly d6i v6i hoat dong hop tac phat trién. phit hop véi
bbi canh chuyén Viée sir dung hiéu qua CNTT ddi
v6i hoat dong hop tac phat trién s& gitp két nbi va
mé rong hé théng cac ddi tac cia Nha truong dem lai
hiéu qua cho nguoi hoc gop phan gitip ngudi hoc ¢o
co hoi lam viéc va trao ddi chuyén mén tai cac ddi
tac cua Nha truong hinh thanh trinh d¢ chuyén mon
va phuong phap lam viéc khoa hoc gép phan nang
cao chit lugng hoat dong dao tao, quang hinh anh
cua Nha truong dya trén hi¢u qua cua hoat dong hop
tac phat trién voi cac doi tac trong nuo‘c va quoc té
phit hop vé6i xu hudng chuyén ddi s6 va dinh hudng
phat trién ctia Chién luoc Hop tac phat trién Trudng
Pai hoc Thu d6 Ha Noi.
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