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Abstract: This paper aims to propose teaching materials for teachers in writing classes to help students
achieve the English expected learning outcome at Banking Academy. The mentioned information originated
from the writer s observation, findings, and analysis during the long period of working with this skill. With
a view to helping teachers and readers to visualize the application process, the teaching materials would
be presented with activities, implementation, assessment and samples. In real teaching situations, it is
necessary to take into consideration all factors including students’ background knowledge, motivation,
understanding, the lesson time and class size when the teaching materials are put into application. Teachers
flexibly select teaching materials that match the teaching targets, maximize the teaching effectiveness and
maintain students’ interest in learning English in general and writing skills in particular.
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1. Pit van dé

Vé co ban viét 1a qua trinh biéu dat noi dung dudi
dang vin ban dén voi ngudi doc. Trong céc k¥ ning
can thiét khi hoc mot ngoai ngi, ky ning viét duoc
cho 1a kho va budn chan nhat khi hoc. Vi vay, trong
nhiéu nam gan day, di c6 nhiéu hon cac nghién ciru
trong linh vyc giang day ngon ngir tiéng Anh vé viéc
giang day k¥ nang viét trén 16p, chira tAm quan trong
ctia k¥ ning viét trong viéc hoc mot ngoai ngir - day
con mdt cong cu giup viéc hoc ngoai nglt hi¢u qua.
K¥ ning viét giup nguoi hoc cing c¢d cau triic ngir
phap, thuat ngtr, tu vung; dong thoi ngudi hoc con
¢6 thé kham phéa nhiéu diéu méi mé véi ky nang
viét, phat trién xa hon nhimng gi ho c6 thé noi bang
hinh thai van ban. Ngoai ra, viét con 1a phuong tién
cua glao tiép (Handoko, 2014) gitp ngudi hoc hiéu
sau sac ngdn ngir dich vé khia canh vin héa, truyén
thong va tir 46 nd luc dé dién dat ngén tir phit hop véi
vin phong va bbi canh.

Vi¢c lam cho sinh vién c6 dong luc, yéu thich
hoc k¥ niang viét cing véi viéc dat chuan dau ra Bl
(twong dwong bac 3/6) ddi voi k§ ning nay 1a mot
trong nhitng muc tiéu ctia chuong trinh dao tao tiéng
Anh khong chuyén tai Hoc vién ngan hang. Sinh
vién khong chuyén da sb c6 kién thirc nén thap;
von tir vung rat han hep, kién thuc vé ngir phap va
cdu tric chwa chic chin. Trong chuong trinh dao
tao danh cho khdi khong chuyén tai Hoc vién Ngan
hang, sinh vién dugc hoc 4 hoc ph?m tiéng Anh, va
phai dat trong bai thi chuan dau ra tiéng Anh dé duoc
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xét t6t nghiép. Bén hoc phan tiéng Anh chiém 12 tin
chi tuong dwong véi 180 tiét hoc (khoang 150 gio
thuc hoc trén 16p). Cac hoc phén s€ di tur trinh do
A2 (tuong duong 2/6) 1én B1 (tuong duong bac 3/6).
Voi ky nang viét, nguoi hoc s€ duogc hoc viét cau
(cAu don, cau phirc, cdu ghép...), viét email hodc thu
ngan v6i vian phong than mat cho ban bé ngudi than
vé cac chu dé quen thudc, va viét email dai hodc viét
truyén (khoang 100 tir) vé cac cha dé trong doi song.
2. N§i dung nghién ciru

2.1. Thiét ké ngir li¢u trong gidng day ky ning viét

Tomlinson (1998) dinh nghia viéc thiét ké ngir
liéu giang day nhu cong viéc cua nha van hay giao
vién nhim cung cap kién thuc ngon ngl dau vao
va st dung cac nguodn kién thirc d6 mot cach tdi da
trong kha nang tiép nhan: noi cach khac 1a sy cung
cip thong tin vé hodc/ va kinh ngiém st dung ngén
ngit trong cac boi canh duge thiét ké trong 16p hoc
nham phat huy qua trinh tich lity ngén ngir. Ngit lidu
1a bat cr gi giup thac déy qué trinh hoc ngdén ngtr
nhu sach gido khoa sach bai tap, cac loai bang, biéu
dd, so dd, s6 liéu, hinh v&, cassette, dia CD, bang
hinh handouts, phiéu bai tap, bai kiém tra, cdu dd,
projects....

Cunningsworth (1984) cho ring cic ngir liéu
giang day tiéng Anh nén thé hién vai tro hd trg ciia
nguoi giang vién chir khong phai vai tro 1anh dao/
trung tam. Céc nglr li¢u phai tao ra dugc su hung
phén, sang tao cho nguoi hoc va tao ra dong luc cho
nguoi day cing lac giam thiéu sy phu thudc vao
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nguon tai lidu san co.

Theo Nufiez va cdng su (2009), nguoi day nén
can nhéc nhiing yéu t6 quan trong khi thiét ké tai liéu
hoc nhu sy tu tin, mong mubn kham pha, tinh to mo,
so thich va nhu cau cua nguoi hoc, cach hoc, kién
thirc nén tang, kinh nghiém c4 nhan, nén tang vin
hoéa, va nhiing phan hoi vé dong luc hoc.

Déi voi phuong phap giang day, cac ngir ligu
dugc su dung nhim théa man nhu ciu va dat dugc
muc tiéu ma chuong trinh hoc dé ra cho ca ngudi
hoc va nguoi day. Cac cong cu giang day k¥ nang
viét ¢6 vai tro thé hién cac ddc diém noi bat cta cl
phép, ngir phép va tu tir. Dong thoi, cac cong cu nay
¢6 tinh téng hop cao va lién quan tryc tiép dén muc
dich giang day, tao co hoi dé thao luan, phan tich,
minh hoa cac hién tugng ngir phap ciu tric ciia ngon
ngilr; kich thich nguoi hoc suy nghi va sir dung ngdn
ngtr dich.

2.2. Hoat dpng giing day ky néng viét dat chuin
diu ra

Céc ngii liéu dugc miéu ta cy thé trong tung hoat
dong dudi day:

Hoat dong 1: Messaging

- Trong thoi gian 7 phat, sinh vién [am viéc theo
cip. Dua vao tinh hubng gido vién cho hodc sinh
vién chu dong chon, mdi cip s& c6 mot manh gidy dé
viét hodc str dung mobile phone dé texting. Sinh vién
sé lan luot phan hdi dua vao 101 thoai cua ban minh
da viét trong thoi gian cho phép. Gido vién giam sat
qué trinh lam viéc, cho goi y néu can, va danh gia
chét luwgng cta mot s6 bai mau. Gido vién chon ra
mat vai bai dién hinh dé sira chung 13i cing ca 16p.

For example: Talk about your trip to Ha Long
last weekend.

Hoat dong 2: Making plan

- Trong thoi gian 10 phut, sinh vién lam viéc theo
nhom 4 hoic 5 sir dung gidy bit hoic mé google.doc,
1én ké hoach cho mot cong viéc chung va viét ra ké
hoach trong thoi gian cho phép. Gido vién s€ danh
gi4 va cho phan hoi bai 1am cta nhom sau khi hoan
thanh viéc chdm va sira 16i. Khi tra bai gido vién s&
nhén xét bai cda ting nhom riéng 1¢. Gido vién co
thé chon 1 bai dién hinh dé stra 16i chung cing ca 16p

For example: Set up a plan for an event at your
school.

Hoat dong 3: Diaries

- Trong thoi gian 5 phut, gido vién yéu cau sinh
vién lam viéc c4 nhan viét nhat ky hang ngay hoic
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theo timg budi hoc tir ¢au ky. Sinh vién s& phai mang
cubn nhat ky thuong xuyén trong cic budi hoc. Sinh
vién viét lai nhitng gi dd xay ra hodc ho thich gi
(khong thich gi) trong budi hoc hom do.

Gi4o vién c6 thé: Yéu ciu sinh vién trao doi nhat
ky ngau nhién cho mot ban khac mdi tuan. Sinh vién
nhén duoc nhat ky s€ doc va cho binh luan bén dudi
vé ngit phap, ciu truc, tir vung va ndi dung.

For example: Today, in English class we learnt
about complex sentences and compound sentence.
My teacher ask me and my friends to write a short
email about my holiday last summer. [ was interesting
to write about it.

Hoat dong 4: A circle story

- Trong thoi gian 15 phut, sinh vién lam theo
nhom 8-10 ngudi. Nguoi du tién trong nhom s& viét
1 cau dau tién cua cau chuyén nhu It was midnight
when she arrived home/ There was a noise downstair
10i chuyen cau nay cho nguol tiép theo. Ngu0’1 tiép
theo s& viét cau ndi tiép cau dau tién va chuyen cho
ngudi thir ba. Vong tron s& tiép tuc cho dén khi thoi
gian két thuc. Khi hét gio, gido vién s& chon mot vai
nhom dé doc va nhan xét cling cé 16p.

Hoat dong 5: Clip-based writing

- Trong thoi gian 10 phat sinh vién [am theo nhém
4 nguoi. Gido vién cho sinh vién xem mot doan clip
ngin khong 10i (khoang 2 phut). Sau khi xem, sinh
vién viét 10i din cho clip trong thoi gian 10 phit.
Gi4o vién tap trung danh gia mirc d6 phi hop vé noi
dung, ciu tric, ngit phap va tir ndi.

For example: A TV show/ An advertisement

Hoat dgng 6: Emails

- Trong thoi gian 10 phut sinh vién lam vi¢c ddoc
1ap viét email cho ban cua minh véi sd luong tur 35-
45 tlr. Sau khi hoan thanh, gido vién s& ngau nhién
phan chéo céc sinh vién trao d6i email cho nhau. Sinh
vién nhan dugc s& nhan xét vé ndi dung, ngir phap va
format va mot vai sinh vién s& chia sé phan nhéan xét
d6 voi ca 16p, sau d6 gido vién sé tong hop cac gop ¥
chinh stra. D& c6 phan bai tap vé nha, gido vién yéu
ciu cac sinh vién nhan duoc email tir cac ban khéc s&
viét email tra 101 va giri lai & budi hoc ké tiép.

For example:

You are on summer holiday with your family in
Nha Trang. Write an email to your best friend, Alex
to tell him where you are staying, describe what you
have done during your holiday and suggest a time to
meet him after your holiday.

)|
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Hoat dgng 7: Picture — based dictation

- Trong thoi gian 15 phut, gido vién dan 1én tuong
mot bt tranh nhé yéu cau sinh vién theo nhém 5
nguoi xem bure tranh va miéu ta lai cho “thu ky” cta
nhém minh. Mgt sinh vién trong nhém sé 1a “thu ky”
— nguoi s& viét lai 10i miéu ta birc tranh cua cac ban
trong nhém. Cac sinh vién con lai trong nhom s€ la
ngudi miéu ta buc tranh trong thoi gian cho phép.
Céc nhom s& doi chéo bai viét cho nhau dé cung doc
g6p ¥. Gido vién s& gidm sat qué trinh ndy va hd trg
cac nhom danh gia bai viét khi can.

For example

That student in our class are tall and beautiful.
She has big brown eyes and a long hair. She looks
very friendly when she keeps smile with everybody
in class. She is rather quiet. Moreover, she is very
helpful to classmates. Do you know who she is?

Hoat dong 8: Life history

- Trong thoi gian 10 phut, gido vién chiéu 1én
slide cac mdc thoi gian voi mot s6 thong tin goi ¥ va
yéu cau sinh vién lam viéc doc 1ap sir dung cac thong
tin cho sdn viét vé cac su kién gén véi cac moc thoi
gian d6. Gido vién luu ¥ sinh vién vé loai cau ké va
thi (tenses) dugc dung trong cac loai cau d6. Sau khi
két thuc hoat dong, gido vién thu lai bai viét cia sinh
vién, tra bai va nhan xét sau khi chAm xong.

For example:

6ot a dog.

The day | was bornt

First day of school.

Disney World vacation!
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thirc hai sinh vién ngu nhién s& sira bai cho nhau va
“exhibition” — vé&i hinh thirc nay sinh vién chia sé bai
lam trén bang/ trén slides, cac ban trong 16p s€ gbp v
va co gido s& bd sung va tong két. Viéc thiét ké hoat
dong viét cho timg giai doan nhit dinh két hop voi
cach thirc danh gia phu hop s€ mang lai nhiing lgi ich
nhét dinh cho nguoi hoc nhu co hoi chia sé y tudng,
kién thirc ngdn ngit, kich thich tu duy sang tao giup
sinh vién x6a bo cam giac lo ling va tang tinh ty tin
tir d6 cam thay himg thu hon khi hoc ky ning viét
tiéng Anh.
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