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Abstract : It is a fact that taking effective notes in lectures is an essential and useful skill for university
study, especially for students who study English-Vietnamese Translation. Note-taking is most important
to the interpreter because long-term memory fades very rapidly and the interpreter cannot remember
everything the speakers say. Therefore, good note-taking allows interpreters to write summary records to
obtain key information, and then they can re-express in Vietnamese. This paper aims to review note-taking
skill in general, and suggest several note-taking techniques that students may apply in interpretation

process in order to have a better performance.
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1. Pit vin dé

Note-taking (hodc take notes) hay con goi 1a ghi
chép hodc ghi chu 1a mot ki niang quen thude ma hau
nhu ai cling 4p dung trong trong hoc tap va cong
viéc. Ddianing ndy cang quan trong hon, boi nd gitip
sinh vién ghi chép, ghi chu nhanh dugc nhitng khai
niém, kién thtrc hay noi dung va y tudng mot cach
ngin gon, suc tich va nhanh chéng nhét trong quéa
trinh nghe tiéng Anh, dé sau do sinh vién c6 thé dich
lai duoc sat nghia nhat ban nghe tiéng Anh d6 sang
tiéng Viét.
2. No¢i dung nghién ctiu
2.1.K7 nang Note-taking

Note-taking hay con goi la take notes 13 ghi
chép lai nhiing thong tin ma ban nghe dugc. Day la
mot k§ nang c6 ich gitp ban ghi chép lai nhanh noi
dung bai giang, bai phat biéu hay ghi chép trong cac
cudc hop, cudc hoi thao, vv.
2.2.Ung dung ki niing note-taking trong mén dich
Anh Viét

Trong khi hoc ngoai ngit, khac vdi viéc nghe chép
chinh ta chi don thuén la nghe va chep lai ting tur thi
note-taking yéu cau ngudi nghe can phai gh1 chép
lai théng tin mot cach co hé théng b0’1 n6 c6 thé giup
ngudi nghe giit tip trung xuyén sudt ca bai nghe.
Trong mon dich Anh Vié¢t thi ghi chép la mdt k§y
thuat hd tro rit quan trong voi ngudi phién dich, boi
ngudi dich khong thé ghi nhé duoc toan b ndi dung
nghe, ngoai ra ciing ¢6 nhiu tir qua dai hodc qua
nhiéu thong tin khién ngudi nghe khong thé dé dang
tom gon lai trong lic vira nghe vira take notes. Vi vay
ap dung note-taking thi ngudi hoc chi can ghi chép

lai nhfrng tir khoa chua chét, quan trong mot cach co
hé thong Thong qua nhitng tir khoa a ay, nguoi nghe
¢6 thé ghi nh¢ lai ndi dung da nghe, rdi tir d6 thém
that tir vung cua ban than dé tao thanh mot cau dich
sang tiéng Viét hoan chinh.

Tai truong Pai hoc Ha Long, sinh vién nganh
ngon nglt Anh thuong duoc nghe va phién dich lai
nhirng bai noi tiéng Anh trong khoang 3-5 phut, véi
nhiéu chu dé da dang, vi vay viéc st dung ki ning
note-taking thanh thuc s& giup sinh vién, dac biét
1a nhitng sinh vién méi bat dau hoc mén dich s& co
duogc ban dich ddy da va chinh xac hon rat nhiéu thay
vi chi dua vao tri nhé ciia minh.

Ki ning note-taking con 1a mot phan quan trong
cta chién luoc hoc tap tich cuc ddi véi sinh vién
trong qua trinh nghe dich boi no:

- giup sinh vién ghi nhé nhitng gi da nghe.

- gitip sinh vién tap trung va ling nghe hiéu qua
hon.

- gitip sinh vién lwa chon nhing gi can ghi lai va
gitp tang sy hiéu biét.
2.3.Nhitng kho khan sinh vién gap phdai khi ap
dung ki nang note-taking

T hoc ky 2 cia nam thur 2, sinh vién sé bt dau
hoc mén dich nén vi¢c gap nhiing khé khéan trong
khi hoc mén dich - moét mén hoc doi hoi nhiéu ki
ning ciing 1a diéu hién nhién. Mot s6 kho khin ndi
bat do 1a:

Viéc ghi chép s& gip kho khin khi tbc do noi
nhanh hon toc dd viét.

N1 dung bai ndi lién tuc va dai nén sinh vién
khong kip ghi chép hét ni dung chinh.
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Hiéu sai ngir canh va 10i n6i dan téi nghe va ghi
chép nham nhiing tir ¢6 cach phat am giéng nhau
trong tiéng Anh.

Ghi chép qua nhiéu nhung 16n xon, khong theo
th tu, sau d6 khé ma c6 ban dich chinh
xac va kho ma truyén tai ding ndi dung
cta bai nai.

Chua ¢6 hodc chua biét cach st dung
cac ky tu toc ky dé gitp viéc take notes
duogc nhanh hon.
2.5.Cach ghi chép
2.5.1. Truoc khi nghe dich

Hay chuan bj s tay, gidy but. Nén chon
loai but nudc (but gel, but muc) hodc loai bat c6 dau
bit nho va tron d& viét nhanh hon.

Rén luyén ki nang nghe va hoc tur vung
vé cac chu dé cac nhau dé tang kién thirc
nén.

Tu chuan bi cac bang ki hiéu tdc ki ca
nhan, hodc tham khao cac ngu@)n ki hiéu
¢6 san va hoc thudc dé hd trg mot cach ot
nhit qua trinh ghi chép song song véi nghe
dich.

Luyén tip thuong xuyén dé co thé tdi
uu khd ndng vira nghe vira take notes.
2.5.2.Trong khi nghe dich

Tap trung va cha . Dimg ¢ ging viét ra tit ca
nhitng gi dugc noi. Viét cum tir, tir khoa. Hay chon
loc, xac dinh va Iya chon va ghi lai nhitng diém chinh
ciing nhu thong tin quan trong, khong tu ¥ thém hoac
bd sung quan diém ca nhén.

Trinh bay 10 rang, theo thur ty ndi dung nghe, st
dung cac ki hiéu toc ki. C6 thé ghi chi bang 10i n6i
riéng cua minh, sao cho dé hiéu dé ghi nhé ¢ bude
dich tiép theo.

Moi hoat dong ghi chép chi dién ra trong qua
trinh nghe, khi bai néi dung thi sinh vién ciing phai
dirng lai dé sin sang cho bai néi khéc.

Can diéu chinh phu hop gitra timing va note-
taking, tuc 1a sinh vién chu y ghi chép kip va khong
dé bi bo roi nhiéu thong tin chinh. Dé lam dugc budce
nay nhuan nhuyén doi hoi sinh vién luyén tap rat
nhiéu.

Sinh vién nén chon va trinh bay theo mot sb cach
ghi chép pho bién va rat d& ap dung nhu sau:

Ghi chép theo so d6 hodc ban dd (diagrams or
maps)

bay la phuong phéap phu horp v6i moi déi twong
va moi chu dé, nguoi hoc chi can sir dung hinh anh
dira vao d6 hoa va ciu tric dé két ndi cac y tudong

Supporting idea 1

Getting Ready %
Wedding {% Ceremony
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chinh. Phuong phap nay gitip nguoi hoc nhin thiy
cac két ndi va cung cp cai nhin tong quan vé cic
chinh, dong thdi c¢6 thé bd sung thém cac y phu c6 su
két n6i v6i y chinh ngay bén canh mot cach dé dang.

MAIN IDEA .
— "“‘»{ Supporting idea 3

Supporting idea 2

Sor do méu

So d6 mdu trinh bay tir trong tam va hiéng sang
hai bén

Hair and makeup
Flowers
Invitations

Reception

So d6 mau trinh bay tir trdi sang phdi

Cdch ghi chép:

Nguoi hoc bat dau ghi chép bang mot cum tir
khoa xac dinh chii dé chinh. Pat cum tir d6 Véo 0
vuong hodc hinh tron ¢ trung tam gitia trang gidy, va
lan luot thém ¥ tudng vao cac nhanh xudt phat tir y
tuéng trung tim hodc tir cac nhanh trude do, co thé
trinh bay tir trai qua phai, hodc theo chiéu kim dong
hd va nén viét thong thoang, c6 khoang cach rong
giita cac y. Str dung thém cac mili tén dé hién thi lién
két giita cic phan cia ban do. C6 thé sir dung thém
mau sic va ky hiéu gitip minh hoa cac ¥ twong va
khoi goi suy nghi cta riéng sinh vién. Ngoai ra, cling
¢6 thé bat dau cha dé chinh tir trai sang phai. Lap lai
tuong tu cho timg ¥ chinh tiép theo.

Uu diém: dé dang trinh bay nhiing khai niém kho
ghi nh¢ hodc y chinh mét cach nhanh chong va co
thé bd sung thong tin phy & xung quanh d& dang.
Nhuoc diém: ban dd c6 thé tré nén 16n xo6n néu chua
thanh thao va chua biét cach trinh bay.

Ghi chép theo phuong phap gach du dong (bullet
method)

Phuong phap gach dau dong nay s€ 1y tuong cho
nhitng ngudi hoc thich cach tiép can co ciu triic chat
ché hoidc c6 k¥ ning phac thao tét. Day 1a mot ky
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thudt ghi chu déac biét hiéu qua ddi voi nhiing nguoi
¢6 101 suy nghi tuyén tinh va cha trong dén chi tiet.

TITLE
A main topic
a suﬁ—t@m’c
e 1 tﬁmgﬁt

o A supporting facr
A main toyic
a suﬁ-nyaic
o 4 tﬁougﬁr

o A supporting fact or examylé

Bdn mau phwong phdp gach dau dong

Cdch ghi chép

Liét ké y tuong hodc chii dé chinh dau tién. Sau
do thyt 1& sang bén phai, str dung ky hiéu (gach dau
dong, déu tron, vuong, vv) hoac sb va chit cai (chir a,
b, ¢, vv) danh déu dau dong dé thém cac ¥ phu lién
quan dén y chinh d6. Lap lai nhitng budc trén cho
mdi y chinh va céc su kién lién quan tiép theo.

Uu diém: cach nay ciing kha phd bién va dé dang
boi sinh vién chi can nghe va trinh bay lan luot cac
¥ chinh va y phu tir trén xudng dudi theo thir tu cia
bai n6i mot cach hop 1y, nén khi dich ciing rat dé quét
bang mit. Nhuoc diém 1a can sap xép wde tinh bd tri
gian dong cho thoang, khong day dic qua phong khi
can thém y hodc thém ki hi¢u lai bi thiéu chd trong,
dan t&i cac thong tin bi 16n xon.

Cho dui ngudi hoc chon mét hay két hop ca hai
phuong phap trén dé ghi chu trén thi diéu quan trong
can nhé 1a mdi phuong phap déu can dugc thuc
hanh va can duoc ca nhan hoa cho phu hop véi timg
ngudi, boi minh phai hiéu minh da viét gi thi méi co
thé dich lai duogc sat nghia nhét.

Sau khi bai noi dirng

Xem lai mot lugt cac ghi chu ciia minh. Dya vao
cac tir va ky hiéu da take notes s€ gitip sinh vién nhé
nhitng gi di nghe, r6i bat dau dién dat lai noi dung
da nghe sang tiéng Viét. C ging din dat mot cach
tréi chay, bam sat noi dung chinh, khong thém that

Journal of educational equipment: Education management, Volume 1, Issue 310 ( April 2024)

ISSN 1859 - 0810

¥ kién quan diém c4 nhan. Chudn bj sin but gidy va
tinh than cho cau dich tiép theo.

Sau khi két thic bai dich thi sinh
vién can danh thoi gian dé nhin lai
va ty kiém diém danh gia nhung mat
t6t mat chua t6t ciia minh, phan tich
nhitng kho khan thuong gap phai
trong khi nghe ghi chép va dich,
thuong roi vao mot sé diém nhu:
kha ning toc ky con cham, chua tmg
dung va chua thudce dugc cac ky hiéu
nén ghi chép con cham, ki ndng nghe
va ghi chép song song con han ché
do chua luyén tap nhiéu. Vi vy biét
duogc diém yéu dé bu lai 16 hong, dé
rén luyén va thuc hanh nhiéu hon
thi sinh vién s& rat duoc nhiéu kinh
nghiém va thanh cong hon trong céac
ban dich tuvong lai.

3. Két luan

Nhu vdy ki ndng note-taking rod
rang 1a dong vai trd rit quan trong trong mon dich
Anh Viét. Khi 4p dung ghi chép tdt sinh vién s& c6
dugc mot ban dich so bo nhitng noi dung can dich, vi
vdy sinh vién s& bot cang thang hon trong qua trinh
nghe dich boi dd nim dugc nhitng ¥ co ban va quan
trong nhét. Note-taking ciing gitip cai thién kha ning
ghi nhé, gitip moén dich trd nén dé dang hon.

Ngoai viéc ghi chép trén s6 hodc v nhu thong
thuong thi sinh vién ciing nén mé rong kién thirc, tir
vung sau mdi chu dé nghe bang cach tan dung cac
app trén dién thoai, tablet hay may tinh dé tao nén
nhiing trang note-taking vé nhitng chu dé da nghe
va dich, dé sau mot thoi gian, chi can nhin lai nhitng
trang note-taking d6 co thé khoi goi lai nhitng noi
dung ma sinh da hoc va dich trude do, tir do s€ tang
kha ning ghi nhé tir vung tot hon, kha ning dién dat
t6t hon, ¢ thém kién thirc nén vé cac cha dé da dang
hon.Piéu quan trong sinh vién can nhd 1a phuong
phap nao c6 mudn thanh cong thi ciing déu doi hoi
thoi gian luyén tap, su nd luc, va phén dau khong
ngung.
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