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Abstract: Today, with the rapid development of the era of Industry 4.0, job requirements have become
more stringent for workers. Alongside professional expertise, individuals are required to possess
additional essential soft skills, including presentation skills. This is one of the skills that meet the
demands of better job performance. Presentation skills are not only crucial for speakers, teachers, or
university lecturers but also necessary for everyone. When crafting presentations with criteria for time
efficiency and flexibility in formatting, PowerPoint supports a feature that enables easy creation and
adjustment of the overall layout and design for all slides. This tool is known as Slide Master. Master
Slides help us accomplish various tasks related to formatting, applying effects, inserting backgrounds,
universally across the presentation swiftly and effectively.
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1. Pjt van dé

Muc tiéu chinh ctia thuyét trinh 1a truyén dat thong
tin, chia s¢, giai thich mét nhung ndi dung mang tinh
chat phirc tap, nham thuyét phuc ngu’(n nghe v€ mot
y kién hodc muc tiéu, gi4o duc, thuc day su thao luan
hodc tham chi giai quyét vin dé. Tuy thudc vao muc
tidu cu thé, ngudi trinh bay 6 thé sir dung cac k¥ thuat
thuyét trinh khac nhau nhu dung tranh anh, mé phong,
trinh chiéu slide, minh hoa bang vi dy, cling nhu st
dung cac k¥ thuat néi chuyén hi¢u qua.

Nhitng rru diém ma ma ky ning thuyét trinh mang
lai nhu gitip moi ngudi tré nén tu tin va luu loat hon
trong viéc truyén tai y tuong, nhd d6 ngudi nghe c6
thé d& dang tiép thu, hiéu va tao ra sy twong tac tich
cuc, gitp nang cao kha ning giao tiép trong cong viée
va cudc song hang ngdy. Viéc xdy dung ra mot bai
thuyét trinh tao dugc phong cach riéng ciia ban than,
tao dung hinh anh thuong hiéu ca nhan, gitip mdi ca
nhan tré nén ndi bat va dé thu hat hon.

Mot s phin mém thiét ké slide thuyét trinh
chuyén nghlep hlen nay nhu LibreOffice Impress
thude bo phan mém mi nguon mé LibreOffice, né 1a
phin mém tao bai thuyét trinh da phuong tién nhanh
nhét va d& dang nhat. Ung dung nay hd tro cac hiéu
ung anh dong dep va dac biét, giup nguoi dung gay
4n tuong manh véi nguoi xem. Pay 1a cong cu thuc
su ndi bat dé tao cac bai thuyét trinh da phuong tién
hiéu qua. N6 cho phép chinh sira cac bai thuyét trinh,
tao sy linh hoat nho vao cac ché do chinh stra va xem
khac nhau. OpenOffice Impress: La mot phan mém
trinh chiéu thudc b phan mém OpenOffice.Org dugc

phét trién boi Sun Microsystems va cong dong mi
ngudn mé. Microsoft Powerpoint: La mot ing dung
quan trong nam trong bd Microsoft Office dé tao ra
ban thuyét trinh (presentation); né 1a mot phan mém
manbh, linh hoat va dé sir dung. Chtrc ning: mot cong
cu hd tro giang day rét tot trong truong hoc, hd tro
thuyét trinh trong cac hoi thao, hudéng dan sir dung cac
san pham trong viéc quang cdo. Slide Master trong
PowerPoint 1a tinh nang giup dinh dang chung cho
toan bo cac slide nhu: theme (giao dién), layout (bd
cuc) va dinh dang font chir, size chit, mau chi, tao
hi€u tng chuyén dong, kich thudc va vi tri hinh anh,
biéu do, video,...

2. N§i dung nghién ciru

2.1. Nhiing yéu té anh hwéng dén bai thuyét trinh

Thuyét trinh 14 sy trinh bay nhiing nhan dinh, quan
diém, chién lugc, kién thirc chuyén mén, nham thuyét
phuc nguoi nghe chap thuan, dong tinh v6i nhimg chu
déva thong tin dugc nghe, tir d6 dat dugc sy hiéu biét
14n nhau, tao dung quan hé va thyc hién mong mudn.
Bén canh d6 nhimg yéu t6 anh huéng dén bai thuyét
trinh nhu:

Su chuén bj khong chu dao: Su chuén bi khong
chi 12 vé ndi dung ma con phai c¢6 sy chuan bi vé tim
ly. Do d6, can phai ¢ su chuan bi trude mot cach chu
dao. Chuén bj cang k¥ thi ti 1¢ thanh cong cta budi
thuyét trinh cang cao.

Khoéng danh gia dung khan gia: Khan gia 1a yéu
t6 quan trong anh huong dén sy thanh cong cua bai
thuyét trinh. Néu nguoi thuyét trinh khong tim hiéu
thong tin, dic diém cta khan gia nhu: gidi tinh, tang
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16p, trinh d0, nghé nghiép, s& khong xdc dinh duge
phu’orng phap thuyét trinh phu horp

Thiéu tu tin: Trudc budi thuyét trinh quan trong,
mdi nguoi déu co tim 1y chung nhu cam thay bdi rdi,
cing thing, d6 chinh 1a ap luc va ky vong tac dong vao
chung ta. Do do, can nd luc luyén tap nhiéu hon va
chuén bi trudc cac tinh hubng co thé xay ra.

2.2. Cach siwr dung Slide Master trong PowerPoint.

Trong qué trinh tao bai thuyét trinh Powerpoint
thi viéc dinh dang slide 1a v6 cting quan trong. Nham
tiét kiém thoi gian va linh dong hon trong dinh dang,
PowerPoint hd trg mot tinh ning giup dé dang tao va
diéu chinh giao dién va bd cuc chung cho toan bg slide
trong bai. D6 chinh la cong cu Slide Master.

Céc Master Slide gitp chung ta thyuc hién duoc rat
nhiéu viéc vé dinh dang, ap dung hiéu Gmg, chén hinh
nén, chung cho toan bai... mot cach nhanh chong va
hiéu qua. Gia sir mudn tat ca cac slide déu co logo
cong ty bén dudi hodc co tén nguoi dung bén dudi
footer cac slide. Thay vi thém chung trong ting slide
thi chi can thém 1 lan trong slide master.

Muén dinh dang tiéu dé in dam, in nghiéng, gach
dudi, mau d6 va chuyén dong giéng nhau cho tat ca
cac slide. Thay vi format ting slide riéng biét thi chi
can format 1 lan trong Slide Master. Tuong tu, mudn
thay d6i, thay vi thay ddi timg slide, chi can thay ddi 1
1an duy nhét trong Slide Master.

Xay dung mét bai thuyét trinh gom 3 bude: Phan
tich, Xay dung bd cuc bai thuyét trinh va Thyc hién
thuyét trinh.

Budce 1: Phan tich

Phan tich muc tiéu ctia budi thuyét trinh: Xac dinh
16 van dé dién gia thong qua bai thuyét trinh mudn
truyén tai dén khan gié Bai thuyét trinh nham cung
cép kién thirc, hay thuyét phuc, hay dinh huong nguoi
nghe Chu &, thong diép ma muén truyen tai la gi,
diéu gi dién gia dang thuc sy mudn nhdn manh.

Phan tich khan gia: Xac dinh mong mudn ngudi
nghe bang cach suy nghi vé& chi d& thuyét trinh dudi
goc do cua ngudi nghe, tap trung vao kién thic cia
khan gia c6 thé tiép thu tir dién gia, ngon ngit sir dung
nhu thé nao, mdi quan tdm cua khan gia 1a gi.

Budc 2: Xay dung bd cuc ctia mot bai thuyét trinh:

Mot bai thuyét trinh thuong duge chia 1am 3 phén:
M6 dau, ndi dung va két luan. BS cuc nay mang lai
cho nguoi nghe cam giac chat ché, co su logic mé ra
van dé trai qua phan tich va két luan van dé.

Phan m¢ dau:

+ Tao ra thu hat sy quan tam, tap trung cua nguoi
nghe.
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+ Giéi thiéu vé nguoi thuyét trinh.

+ Gi6i thidu ndi dung chinh bai thuyét trinh.

+ Neéu bat tac dung cuia bai thuyét trinh voi khan
gia.

Phan ndi dung:

Xac dinh tiéu dé cac phan thuyét trinh;

Xac dinh cac ndi dung ndi bat quan trong;

Pua ra cac dan chimg ting strc thuyét phuc;

Phan két luan: Tom tét lai cac nodi dung chinh cua
bai thuyét trinh

Budc 3: Thuce hién

C6 thé trinh bay cac phan theo phuong phép dién
dich hogic quy nap, tuy nhién phuong phép dién dich
dé thuc hién hon va khién khan gia tap trung ling
nghe phu(mg phap trinh bay dang quy nap néu khong
kiém soat tot d& di vao lan man, ngudi nghe s& cam
gidc nham chan.

Dbi véi Slide Master s& gitip tiét kiém thoi dé dinh
dang tung slide, chi can dinh dang Slide Master thi
khi thém slide m&i trong bai thuyét trinh slide d6 s& co
san giao dién, bd cuc d3 dinh dang trong kiéu slide do
& Slide Master. Trong Slide Master chi thiét lap dinh
dang va khong nhap ndi dung tai do.

Thiét ké Slide Master thi thuc hién nhiing thao tac
sau:

Tao Slide Master

Budc 1: Vao thé View - Master Views > Slide
Master

Click to edit Master title style

+ Click to edit Master text styles

Bu’o’c 2: Slide master hién th1 leh chon Sllde dau
tién, dinh dang Slide theo yéu cau, vi du chén thém
biéu tuong.

Bude 3: Chinh stra lai font chit, mau chir... cho
tiéu dé ctia Slide:

Budc 4: Nhip vao nut Close Master View trong
ngan Slide Master

Inset  Transitions  Animations  Review  View  Developer  Addins

Slide Master | Home

Aqobat @ @

Tao 1 dinh dang Slide Master khac.

10 Journal homepage: https://vjol.info.vn/index.php/tctbgd



Bude 1: Kich chon lai thé View = Master Views
- Slide Master

Buée 2: Bo qua Slide thir 1 di chuyén xudng cac
dinh dang Slide da hd trg = Iua chon kiéu Slide >
thay d6i cac dinh dang néu can:

Buéc 3: Sau khi thay d6i dinh dang kich
chon Close Slide Master 2 vao th¢ Home = New
Slide = Iia chon t6i Slide mudn 4p dung (slide vira
tao dinh dang)

Luu dinh dang Slide Master

Khi muédn Iuu lai Slide Master dé tién dung cho
nhiing 14n sau chi can thuc hién thao tac sau:

- Vao thé Design = Kich chon danh sach Theme
- Save Current Theme

- Hop thoai Save Current Thém xuat hién nhap
tén cho dinh dang can luu > kich chon Save

Nhu vay mdi khi can ding t6i dinh dang nay ban
c6 thé str dung ngay ma khong can phai thao tac va
dinh dang lai.

3. Két luin
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Nhiéu ngudi nghi rang tinh ning Slide Master sir
dung rat phtic tap voi nhitng nguoi chua quen voi
PowerPoint nhung mot khi da biét st dung, nguoi
ding c6 thé dinh dang nhanh chéng cho ting slide ma
khéng mat nhidu thoi gian didu chinh. Diéu nay sé rat
thuan tién khi ban luu sdn mot template PowerPoint
v6i cac Slide Master yéu thich. Véi template nay,
ngudi ding khong con lo nghi nhiéu vé theme va dinh
dang nita ma chi can chi trong vao viéc cham soc ndi
dung cua minh t6i wu nhat. Hi vong bai chia s¢ nay
gitp cho ban hiéu nhanh hon vé cach ding tinh ning
tuyét voi cia Slide Master trong PowerPoint.
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Nghién ctiru vé doi méi mo hinh day thi nghiém... «iép theo rang 2)

2.2.3. Tang cuwong xdy dung co so thi nghiém

Phong thi nghiém can dugc dau tu xdy dung va
trang bi hién dai dé dam bao viéc trién khai cac thi
nghiém mot cach hiéu qua va an toan.

/

Hinh 4. Hinh dnh thiét bi Kinh hién vi dién tir
quét cua phong thi nghiém truong Dai hoc Cong
nghé, Pai hoc Quéc gia Ha N¢i,

T6 chirc cac khoa dao tao cho gido vién va nhén
vién quan ly phong thi nghiém vé cach st dung va
quan 1y cac thiét bj va cong ngh¢ méi trong moi
truong thi nghiém.

3. Két luan

Sy d6i moi trong md hinh day thi nghiém trong

Khoa hoc va Cong ngh¢ Vit liéu la chia khoa dé nuoi

dudng nhan tai chit luong cao. Ap dung cac phuong
phap day thi nghiém mdi va cai thién co so ha ting
gido duc khong chi gitip nang cao chét lugng gido
duc ma con tao ra nhitng nha khoa hoc va ky su tré
¢6 kha ning tiép can va tng dung kién thirc mot cach
hiéu qua trong thuc té cong nghiép. Didu nay dong
g6p vao su phat trién bén viing ciia nganh khoa hoc
va cong nghé vat liéu.
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