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Abstract: Time management is an important skill for students, helping them distribute and use time
effectively and reasonably, thereby improving the quality and results of their studies and activities. other.
Research on world management skills of students at Nghe An Pedagogical College shows that practicing
time management skills is very important, but there is a difference between awareness and specific actions.
This shows that students’ time management skills are limited and need to be improved. To manage time
effectively, students need to identify goals, develop plans, arrange work in order of priority, focus, set
deadlines for all tasks, and not take on too much. Lots of work, arrange your workspace scientifically.
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1. Pit vin dé

Jim Rohn timg n6i: “Thoi gian ¢é gid tri hon tién
bac. Ban c6 thé thém tién nhung ban khong thé ¢6
thém thoi gian”. Thoi gian 1a tai san quy bau cua con
nguoi, viec QLTG hi¢u qua la mdt yéu cau quan trong.
QLTG la k¥ nang (KN) str dung va kiém soét tot thoi
gian. D4i v6i SV (SV), viée can ddi thoi gian gitra hoc
tap va giai tri; hoc tap va lam thém, hoc va két ndi cac
quan h¢ xa hdi khong phai la diéu d& thuc hién, doi
hoi ho phai biét cach QLTG cua chinh minh. Viée tim
hiéu KN QLTG ctia SV, nguyén nhan khién ho gip
khé khin hodc thit bai trong viéc thuc hién QLTG dé
tir 46 dua ra nhing bién phap giup SV c6 thé quan ly
t6t thoi gian, nang cao hi¢u qua hoc tap va lam viéc la
van d& can thiét va cép bach.

2. No¢i dung nghién ciru
2.1. KN qudn ly thoi gian la gi?

KN QLTG la qua trinh phan chia, sip xép thu tur
uu tién cac hoat dong va phan bd cac nhiém vu can
lam, df”)ng thoi loai bo nhitng viéc gdy xao nhang dé
t6i uu hoa hiéu suat. QLTG hiéu qua cho phép mdi
c4 nhan hoan thanh nhiéu viéc hon trong mot khoang
thoi gian ngin hon ma khong khién co thé bi cing
théng hodc can kiét nang lugng. Noi cach khac, KN
QLTG xuét sic giup con nguoi lam viéc thong minh
hon chir khong phai cham chi hon dé ting ning suat.
2.2. Vai tro ciia KN qudn ly thoi gian

KN QLTG dong vai tro quan trong nhu sau:

- T6i wu hoa hiéu suat: KN QLTG gitip SV tap
trung vao nhiing viéc quan trong va loai bo nhitng viéc
gdy xao nhang, gitp lam viéc thong minh hon va dat
duoc nhiéu két qua hon trong thoi gian ngin hon.

- Pat dugc can bang giita cong viéc va cudc sdng
ca nhan: QLTG gitp SV phan chia thoi gian cho hoc
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tap, giao tiép va so thich ca nhan, gitip duy tri su can
bang va tranh cing thing.

- Tang kha nang ty quan ly: KN QLTG giup SV tu
quan ly cong viéc, khong phu thudc vao nguoi khac.
Ho c6 thé tu xac dinh thtr tu vu tién va lap ké hoach
lam viéc.

- Tao ra thoi gian cho viéc hoc hdi va phat trién:
Khi QLTG hiéu qua, SV ¢6 thé danh thoi gian cho viée
hoc hoi, phat trién KN va dat dugc muc tiéu c4 nhan.

- Tao ra thoi gian cho sang tao va so thich: Khi SV
biét cach QLTG, ho c6 thé danh thoi gian cho nhiing
hoat dong sang tao va so thich ca nhan, nhu viét, v&,
choi nhac hay tham gia cac hoat dong thé thao.

Vai trd ctia QLTG rét quan trong, doi hoi SV ludn
¢6 ké hoach chin chu, tinh kién nhin va ky ludt ban
than. KN QLTG xuét sic chinh 1a c6t 16i cua thanh
cong, giup SV dat hi€u qua cao trong hoc tép va tranh
dugc nhitng ap luc cude séng khong dang co.

2.3. Cdc KN qudn Iy thoi gian can xdy dung cho SV

KN QLTG cutia SV dugc hinh thanh trén co sé cac
KN nhu: KN phén b6 ngudn luc thoi gian; KN 1ap ké
hoach; KN kiém soét nguén luc thoi gian.

Pé QLTG hiéu qua, SV can phai kiém tra qua trinh
tién hanh cac hoat dong ctia minh bang nhiéu hinh
thire, st dung cac cong cu QLTG dé hd tro.

Dung s6 tay liét ké cac viéc phai thuc hién tuong
{mg voi khoang thoi gian nhat dinh da dé ra. Budi tdi
SV danh ra 5 phut dé kiém tra lai, danh diu vao cac
viée da lam dugc va chua 1am duoc. Sau d6 bd sung
nhitng viéc chua lam duoc vao ké hoach ngay hom
sau.

Str dung cudn lich @ ban: Trén cudn lich, SV ¢6
thé ghi cac viéc can thyc hién tuong Gmg véi cac ngay
trong tuan. Nhitng su kién quan trong can danh dau dé
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nhéc nhé ban than. Cudi ngay, SV chi cin mang lich
ra d6i chiéu, danh dau cac viéc da lam va ghi chi lai
cac viéc chua thyuc hién duge dé bd sung vao lich ngay
hom sau.

Cac phan mém xdy dung thoi gian biéu nhu
Google Calendar, Trello... c6 thé gitp 1én lich cong
viéc va su kién mot cach dé dang va str dung cac thiét
bi di dong nhur dién thoai, ipad... dé nhic nhg trudc
khi sy kién dién ra.

2.4. Két qud nghién civu

Khao sat trén 196 SV truong CDSP Nghé An vé
KN quan ly thoi gian, tac gia thu duoc két qua nhu
sau:

2.4.1. Thyc trang nhdn thuc vé KN OLTG cua SV
truong CDSP Nghé An

100% SV déu cho rang KN QLTG rét quan trong
véi ho vi né gitp SV thic day tim dén thanh cong;
Giam ap luc hoc tap va cong viéc; Nang cao hi¢u suat
hoc tap, cong viéc va KN quan ly thoi gian gitp duy
tri can bang giita hoc tap, cong viéc va cude sdng ca
nhén. Piéu d6 cho thiy, KN QLTG la khai niém khong
mdi va da dugc SV quan tdm. Tuy nhién, ty 1¢ SV
da timg tham gia khéa hoc vé QLTG méi chi chiém
16,2%, ty 18 SV ¢6 tim hiéu nhung khéng tham gia
hoc vé QLTG chiém 41.9% va 42% SV chwa bao gic
fim hiéu va hoc vé OLTG. Trén thyc té, néu khong
tim hléu va hoc vé KN QLTG thi SV chua thay hét
duoc tim quan trong cua nd voi doi song va hoc tap.
Mbi ngudi déu chi c6 mdi ngay 24 gi0 nhu nhau, néu
khong tim hiéu hodc chua timg hoc vé KN QLTG thi
rat kho dé biét cach phan bd, sip xép va st dung quy
thoi gian cia minh cho hi€u qua. SV truong CDSP
Nghé An di c6 nhan thire diing nhung chwa day di va
sau sic vé KN QLTG. Pay ciing chinh 14 co so dé dua
ra giai phap gido duc SV vé tam quan trong ciia viéc
QLTG va cung cap cho ho nhimng cong cu can thiét dé
thuc hién diéu nay la chia khoa dé gitp ho thanh cong
trong hoc tap va cudc sdng sau nay.

2.4.2. Thuc trang vé KN phdn bé thoi gian cia SV
truong CDSP Nghé An

Viéc QLTG hiéu qua 1 yéu cau va thach thirc hién
nay dbi voi SV trong bdi canh phat trién va hoi nhap,
SV can phan b thoi gian hop 1y cho cac hoat dong
chung va hoc tap. C6 59.9% SV danh trén 50% thoi
gian cho viéc hoc va 43,2% SV danh trén 50% thoi
gian danh cho viéc ludt dién thoai, choi game va ngu
nudng. Diéu do cho thiy, mic du nhan thie duge tim
quan trong cua viéc QLTG, nhung giita nhan thtic va
hanh dong cu thé lai c6 su chénh 1éch 16n. Dé cai thién
tinh hinh, nha trudng va SV can phai chu trong hon
vao viéc phat trién KN QLTG, trong do cha y viée
phéan b thoi gian hop 1y dé can bang giira viéc hoc

Journal of educational equipment: Applied research, Volume 2, Issue 313 (May 2024)
ISSN 1859 - 0810

tap, nghi ngoi va gidi tri.
2.4.3. Thuc trang KN lén muc tiéu va lap ké hoach ciia
SV truong CDSP Nghé An

SV ¢6 KN QLTG tdt thuong c6 kha nang thiét lap
muc tiéu 10 rang, lap ké hoach chi tiét va thuc hién ké
hoach mot cach c6 hiéu qua. Ho cling ¢6 xu hudng it
cang thiang va co kha nang dbi pho tot hon véi ap luc.
Két qua khao sat vé KN thiét t 18p muc tiéu va lap ké
hoach cho thiy: 30,2% SV mdi ngay déu 1én muc tiéu
cho ban than va cd gdng thue hién muc tiéu do bang
duoc; 13,5% SV 1én ké hoach cu thé cho timg ngay,
timg tudn va timg thang, 22,9% SV chii déng kiém
tra cdc viéc da lam va rut kinh nghiém cho tung viéc.
Tuy nhién, van con nhiéu SV gip kho khin trong viée
QLTG cita minh, ho lam viéc ma khong cé ké hoach
va muyc tiéu, tity theo cong viéc cua moi ngay roz sap
xép thoi gian dé thuc hién (25,5%); Viéc nao can gap
thi lam, nhitng viéc khong gap khi nao co thoi gian
sé lam (7,8%). Diéu nay ciing phu hop véi két qua
72,4% SV luon hoan thanh cong viéc dung han va
24.5% SV thinh thodng hoan thanh ding han, van c6
1 ty 1€ nho (3,1%) SV thuwong hoan thanh muon hon
dir kién. Chinh vi vay, thuong din dén viéc SV hoan
thanh cong viéc khong hi€u qua va cam giac qua tai,
mét moi trong hoc tap. DPbi v6i SV su pham, su chin
chu va tac phong lam viéc nghiém tiic luon 1a yéu cau,
doi hdi quan trong ma ho phai dap ung dugc. Viéc
hiéu rd vé thyuc trang nay ciing giup Nha truong chu
trong phat trién cac chuong trinh gido duc va hé trg
SV mot cach c6 hiéu qua hon.

2.4.4. Thuc trang su dung ung dung va cong cu hé tro
OLTG cua SV truong CDSP Nghé An

Dé QLTG tdt, SV can dugce trang bi cac cong cu va
phuong phap QLTG, tr viée thiét 1ap muc tiéu 15 rang,
lap ké hoach cu thé, dén viéc hoc cach uu tién cong
viéc va tranh sy phan tdm khong can thiét. Bén canh
do, viéc rén luyén KN tu quan ly va tu gidc trong viéc
str dung thoi gian ciing 1a yéu t6 then chdt dé SV co
thé ddi mat va vuot qua nhimng cam dd tir moi trudng
xung quanh, dic biét 1a trong thoi dai s6 hda ngay nay.
Két qua khao sat cho thay: muc do st dung cong cu
dé QLTG ciia SV trudng CDSP Nghé An con rét thip:
47,4% SV sur dung lich dé ban hodc s6 tay ca nhan
dé QLTG, cic tmg dung Pomodoro, Google Calendar,
Trello ty 1¢ st dung rat it. Dac biét, c6 36,2% khong sir
dung cong cu nao dé QLTG.

Mutc do str dung cong cu QLTG thép nhu vay nén
khi dugc héi: “Ban danh gia minh c6 du KN dé OLTG
ciia ban than khéng” chi ¢6 32,5% SV thdy minh ¢
i KN QLTG, ty 18 51,4 % SV thay minh can cdi thién
KN OLTG va 13,4% SV tra 10i khéng chdc chdn cho
thay, SV dang gip kho khin trong viéc hinh thanh KN
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QLTG, trong do6 SV dac bi¢t kho khan trong viéc st
dung cac cong cu QLTG. Diéu nay dan dén hiéu qua
quéan 1y thoi gian & mirc trung binh thip, khong dap
tmg duoc ky vong cua ban than va yéu cau ciia moi
truong gido duc hién dai.

2.4.5. Thuc trang cac kho khan SV thuwong gap trong
KN QLTG

Két qua khao sat cho thdy, SV truong CDSP Nghé
An gip kha nhiéu van d trong KN QLTG cua minh,
trong d6 ho thudng khong biét lam gi trude khi dbi
mat voi cac cong viéc quan trong va khan cap (22,4 A))
nhung van cam thiy c¢6 nhiéu thoi gian bi bo tréng
(19,4%); 13,8% SV ¢6 nhiéu viéc can lam nhung
khong c¢6 du thoi gian cho thdy KN QLTG ctia SV con
& murc thip khién ho chua chii dong va linh hoat trong
cong viée cy thé cua minh. Chinh viéc khong biét thiét
1ap muc tiéu, 1én ké hoach va phan b thoi gian khién
ho ¢ trang thai mét mai, cang théng khi dbi mat voi
viéc hoc tap, tham gia hoat dong khac.

2.4.6. Nguyén nhan thuc trang KN QLTG cua SV
truong CDSP Nghé An

Céc két qua khao sat cho thdy, KN QLTG cia SV
truong CDSP Nghé An con thap. Nguyén nhédn cia
van d& nay bat ngudn tir nhidu yéu t6 khac nhau.

- SV nhan thic duge tam quan trong cua vi¢c
QLTG nhung ho khong c6 KN, cong cu va k¥ thuat
can thiét ¢ QLTG mot cach hiéu qua. 56,7% SV nhan
thdy su phdn tan chii y do mang xd héi va cdc hoat
dong gidi tri khdc 1a mot nguyén nhéan 16n khién SV
khong tap trung vao viéc hoc tap va QLTG cia minh.

- Ap lyc tir viéc hoc ciling khién SV cam thiy qué
tai va kho khin trong viéc sap xép thoi gian. Viée thiéu
KN tu quan ly va tu dong vién cling 1a mét trd ngai,
khién SV khong thé phan phéi thoi gian ctia minh mot
cach hop 1y.

- SV ciing khong ¢6 ké hoach 16 rang hodc muc
tiéu cu thé, dan dén viéc sir dung thoi gian khong hiéu
qua. Sy thiéu hut KN dat muc tiéu, lap ké hoach va uu
tién cong viée ciing 14 mot yéu td gop phan vao van
dé nay. Mot s6 it SV chua biét noi “Khong” khién cho
ban than thuong bi dong trong sip xép cong viéc.

2.5. Mot 6 gidi phap ndng cao KN QLTG cho SV
truong CDSP Nghé An
2.5.1. Gidi phap cho SV

- SV can phat trién kha ning tu kiém soat va sir
dung thoi gian cia minh mdt cach khoa hoc va hi¢u
qua. SV can biét cach xay dyng muc tiéu, 1ap ké hoach
cu thé, wu tién cong viéc. SV can xac dinh muc tiéu cu
thé va kha thi, phén loai cong viéc theo mirc do quan
trong va khédn cép, st dung phuong phap Pomodoro
dé tang cudng tap trung trong khoang thoi gian ngan,
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thiét 1ap moi truong lam viée toi uu dé giam thiéu xao
nhang va tap trung vao viéc hoan thanh timg nhiém vu
mot thay vi cd ging lam nhiéu viéc cung luc.

- Ghi chép va danh gia lai tién trinh hang ngay giup
SV nhan thirc 16 rang hon vé cach ho sir dung thoi gian,
tir d6 diéu chinh cho phii hgp. Ngoai ra, viéc rén luyén
tinh ky luat va thiét 1ap thoi quen lam viéc khoa hoc
ciing réat can thiét. Didu quan trong 1a SV cin nhan thirc
dugc gia tri cua thoi gian va hoc cach tir bo thoi quen
tri hodn.

- Tich cuc tham gia vao cac hoat dong ngoai khoa,
qua d6 hoc cach can bang giita hoc tap va thoi gian ranh
101, tir d6 rén luyén KN QLTG trong thuc té.

2.5.2. Gidi phap cua nha triecong

- Nha truong cin tao ra chuwong trinh gido duc vé
QLTG d tang cuong nhan thirc cho SV vé tim quan
trong cia KN nay. Tich hop céc khoa hoc vé KN mém,
bao gdm QLTG vao chuong trinh gido duc chinh khoa,
gitip SV phat trién KN nay mot cach co hé théng.

- Ho trg cong nghé: Cung cap cac cong cu va tmg
dung QLTG dé giup SV 1ap ké hoach va theo ddi tién
trinh cong viéc cia minh mot cach dé dang hon.

- Khuyén khich SV thiét 1ap muc tiéu ca nhan va
xdy dung ké hoach hoc tap dua trén cac muc tiéu do.
Diéu nay khéng chi giap SV QLTG hiéu qua hon ma
con gitp ho phat trién tw duy chién luge va hudng t6i
muc tiéu lau dai.

- Tao ra mot méi truong hoc tap hd tro, noi SV ¢6
thé chia sé¢ kinh nghiém va hoc hoi 1an nhau vé cac
phuong phap QLTG. Thanh lap céc céu lac bo hodc
nhém hoc tép, noi SV ¢o thé thao luan va ap dung céc
ky thuat QLTG vao viéc hoc ciia minh. Qua do6 gitip SV
hoc duoc cach QLTG, phat trién KN LVN va giao tiép.
Pay la nhiing KN quan trong khong chi trong qua trinh
hoc tap ma con trong sy nghiép sau nay cia ho.

3. Két lugn

QLTG 1a mot KN quan trong giup SV t6i wu hoa
hiéu suét cong viée va giam thiéu cac cing thang, ap
luc hoc tap. Két qua khao sat thuc trang cho thay KN
QLTG cia SV truong CDSP Nghé An chua cao ¢ hiu
hét cac KN. Viéc ndm bit va ap dung nhimg két qua tir
nghién cuu nay khong chi giup SV quan ly thoi gian
cua minh mot cach hiéu qua hon ma con gop phén vao
sy thanh cong trong hoc tap va cude sdng sau nay. Dm
v6i cac nha giao duc va truong CDSP viée hiéu & vé
thyc trang ndy ciing giup cho phat trién cac chuong
trinh gido duc va hd trg SV mot cach ¢ hiéu qua hon.
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